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Abstract 
This manual is to the business or individuals who need to make transactional business with the 

Gujarat Maritime Board. This manual covers user change password. 
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1. Add Ship Details to the System 
 

The system is a self-service system. By clicking the ship details of traffic menu of the sidebar the port 
user /supplier can Add Ship Details. 
 
Step 1. Click on the Add Ship Details on the top right corner. 
 

 
 
Step 2: The Port user /supplier can add ship Details by himself with the help of Unique IMO number.. 
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Step 3: The Port user /supplier can add owner details for registering the ship. 

 

 
 
Step 4: The Port user /supplier can upload document details for registering the ship, also they can view 
documents after uploading it. 

 

 
 
The Ship is registered successfully. Status will be pending until the office side verifies/approves it. 
When the office side verifies the ship, status will be changed to verified. and when they approves it, 
status will be changed to approved. 
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The port user/supplier can view and edit the ship details from here. 
 

 
 

2. Add Vessel Call to The System 
The system is a self-service system. By Clicking on Vessel Call from Traffic menu of the sidebar the port 
user /supplier can add vessel add details. 

Step 1: From the call details tab, port user can add vessel call details. 
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Step 2: From the Passenger details tab, port user can add Passenger details. 
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Step 3: From the Survey details tab, port user can add Survey details and Upload the Documents if 
they have. 
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Step 4: From the Port / Cargo details tab, port user can add Port / Cargo and Commodity details. 

 

Step 5: From the Party details tab, port user can add Party details by selecƟng GMB / GOG Services 
according to their account and they can also select billing address and they will select the services. 
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Step 6: From the Service details tab, port user can Select Services and add quanƟty and system will 
calculate the payable amount according to the rate and transfer to verifier officer to verify his vessel 
call request. 
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Once the Verifier will verify the vessel call request the status will be verified and aŌer approval of the 
vessel call the status will be approved.  
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The Port User / Supplier Can Edit and view the vessel call details. 

 

 

AŌer Approval the Port User / Supplier can view the approved vessel call details. he can add sof details, 
upload documents for NDC Request show the Documents for parƟcular vessel call.  
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3. Add SOF 
By Clicking the ADD SOF BuƩon The modal will open & port user will Insert the sof details for parƟcular 
vessel. 

 

4. Show Documents 
By clicking the show docs buƩon port user can show the documents of parƟcular vessel call.  
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5. Upload NDC Documents 
By clicking the NDC REQUEST Port user can upload NDC Documents himself. 
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6. Show EsƟmaƟon & Invoice  
 

By Clicking on EsƟmaƟon List of Traffic Menu Port User / Supplier Can view the EsƟmaƟon List of user. 

 

 

By clicking on View BuƩon Port User / Supplier Can view the details of EsƟmaƟon and show the 
esƟmaƟon Document by clicking on view pdf buƩon. 
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By Clicking on Invoice List of Traffic Menu Port User / Supplier Can view the Invoice List of user. 

 

 

By clicking on View BuƩon Port User / Supplier Can view the details of Invoice and show the Invoice 
Document by clicking on view pdf buƩon. 
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